Tech Note Platform: All

Build Contract for a Vendor (+I-&)

The (+1) OPdb Toolbox is a menu of utilities that perform a variety of special
functions with your Item database and related data.

The (+1-&) Build Contract for a Vendor function builds a contract from I-WHL and
I-CAT for a vendor you specify. It is used when the dealer wants to create a contract
using a vendor’s catalog as the basis for the item listings and pricing, adjusting cost
as needed.

You can access the (+1) OPdb Toolbox and use this tool if you have previously loaded
O/PUS® software and the OPdb® multi-vendor catalog quarterly update.
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From the Ensite Pro Master Menu, double-click Keyops Menu.
Double-click Specials. The (+) Special Programs screen opens.
Make sure your CAPS LOCK key is on.

Type | to access the O/PUS ToolBox screen. (Although you do not actually see the
[1] option on the (+)Special Programs screen, if you have O/PUS loaded, you can
select it.)
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To select Build Contract for a Vendor, type the ampersand (&) sign.
At the Vendor prompt shown below, enter the characters of the Vendor’s name
assigned to the items, up to 10 characters.

This Program will build a Contract from I-WHL and I-CAT for a Selected Vendor.
Enter Vendor Selection [ 1

At the Contract Number prompt shown below, enter the consumer Contract
Number from (ET) where you want to load the Vendor’s item information and
pricing, up to 2 characters.

Enter Contract Number [ 1
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8. At the Contract Description prompt shown below, enter up to 10 characters that
you wish to appear on various CONTRACT reports.

Enter Contract Description [ 1

9. At the Percent prompt shown below, choose the appropriate action.

Enter Percent to Increase / Decrease Cost [ .0]
o Enter a percent to increase (such as 2.0) the Vendors Cost.

« Enter a negative percent to decrease (such as — 2.0).
e Leave at.O for no change.
10. At the prompt shown below, choose the appropriate action.

Enter Customer Number for Contract [ 1 (Leave Blank if None)
o If you are assigning this contract to a customer, enter a specific Customer
Account Number:

e For the account number, specify up to 10 characters.
o For the customer department, append up to four characters.
« Ifyou are not assigning to a customer, leave it blank and press Enter.
11. At the prompt shown below, type Y to proceed, or N to return to the Toolbox.

0.K. to Proceed ?
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