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In this updated
Project
Management
window, tasks such
as delivery
marking, billing
items for partial
delivery, and job
costing analysis
have been removed.
In later software
versions, these
features display in

seeamte windows.
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Project Management Reporting

ECi has worked diligently to re-design the Furniture Project Management win-
dow. Developed with input from a dedicated dealer task force, this new
streamlined version includes the new functionality of the EBS SQL database.
Using SQL/.NET technology, Project Management tasks display in a brand
new, easy to use panel. This panel gives you added flexibility when limiting,
tiltering, summarizing, sorting, customizing, and updating your project data.

When viewing customers’ data, you can easily show or hide both global and
detail information with a single click. You can copy selected columns or notes
to the clipboard for pasting into other documents, spreadsheets, or email mes-
sages. Information appears in an Excel-style grid with columns that can be
tully customized. Save the report to a template, export to an XLS spreadsheet,
or export to a PDF file. Since results are significantly faster, and provide nearly
real-time information, reporting has never been easier.

This newly enhanced Project Management window also has significantly im-
proved security. Previously, you had one password which denied or allowed
access to the entire Project Management feature. Similar to the SQL Reporting
application, we have added the ability to set up User Groups. For example,
you can create one user group for your warehouse personnel and another for
your salespersons. Each employee can belong to several different groups at
once. After you set up your templates with the relative data, you merely as-
sign the templates to specific user groups. If the employee is not a member of
the group, the template is not shown in the user’s Template Selection list. By
using templates, you can restrict individuals from viewing confidential cus-
tomer information such as cost, margin, or GP. Template and User Group
functions are also password protected. Passwords can be set in the Furniture
Parameters and are accessible through the Keyop Menu.

Note: Before you set up user groups any existing templates display by default
in the Template Selection list under the General heading. Additionally, all
existing templates are available to all users who have access to Project Manage-
ment.

Before You Begin

Before you can begin using the new Project Management window, you must:
¢ Install the latest version of DDMS software, 8.21.0 or later.

¢  WARNING: Before you can begin using this Project Management tool,
you must import your data through the new EBS SQL Import Panel. You
must import your file information and then set up a schedule for im-
porting future data. Do NOT proceed with these instructions until you
do so. For details, see Using the EBS SQL Import Panel handout by visit-
ing our website at www.ddms.com /Resources/Support/faq/utilities/

EBSSQLimport.pdf. 3
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Assign passwords
to these procedures
and give them only

to personnel with
the appropriate
experience and

authoritg.

Figure 1:
Restricting
Access to the Set
Up Templates
and Set Up User
Groups Project
Management
Features

Setting Up Passwords

There are two passwords that you can use with the Furniture Project Manage-
ment feature. One password restricts access to the Furniture Project Manage-
ment window. The user must enter the correct password after clicking the
Project Management icon in the Furniture menu. The other password is used
to prevent unauthorized individuals from setting up templates or user groups.

o
1 In DDMS, double-click ‘1 and then, double-click M

K.eyop Menu Parameters

2 Double-click Furniture and then, double-click Passwords.
3 Click the appropriate box to set a password.

o Project Management Password: Enter a password restricting ac-
cess to the Project Management window. When users click the
Project Management icon in the Furniture menu, they are
prompted to enter the password before gaining access.

. Project Management Set Up Password: Enter a password restrict-
ing access to the template and user group features. See Figure 1.
When users click the Set Up Templates or Set Up User Groups op-
tions in the Project Management window, they are prompted to
enter the correct password before continuing.

4¢ Parameter, Editor,

I File ‘iew Help
EIEIEE Y
-Gl Text Base Parameters
#-13) Accourts Papable Approve Cost Pazsword
[+-IC3) Customner ATF Pagswaord
[#1-I3) Ewecutive Dashboard Furriture Monitor Passward
EI&) Furniture Furniture Tech Password
i Furniture Check. List Furniture Tools Password

- General Configuration Post Hours Password
‘Eg] Job Cost Types Post [tems Password

‘5] Labelz Contact List Project kM anagement Pazzword
- Passwords Project b anagement Set Up Password
-8 Roling Split Commissian Setup Project Overview Password
@ “whork, In Progress Staging Bin Password

[#-IC3) Gereral Ledger ‘work In Progress Password

-7 Inventary ‘wiorkorders Password

[#-I22) Manufacturing Change Location Password

[+ 123 Motes Everpwhere Continue Invaiced Order Password

[#-IC2) Order Entry Drelivery Install Password

[+ Price Modeling Fartial Billing Pazzword

[+-I) Purchasing Job Cost Analysiz Password

[#-I22) Reporting

[+ 123 Seridized

#-I23) Warshouse

Password used to set up templates and user security in Project Management.
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If a password has
been set, you are
prompted to enter it

beﬁore continuing.

Figure 2:
Viewing the
Template
Selection List in
Project

Manaﬁement
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4 When finished, click [§ to save your changes.

5 Click | #] to close the Parameter Editor window.

|
1 In DDMS, double-click | = |

Furniture

. The Furniture Menu opens.

Tracking and Reporting on Furniture Projects

2 Double-click | EBS Project . The Furniture Project Management window

opens, displaying the newly designed Template Selection list.

Management

The system defaults to display the templates to which this individual is
assigned. In the example shown in Figure 2, the individual is assigned
to three user groups: General, Project Managers, and Sales Group 1.

Note:

By default, until you set up user groups, existing templates ap-

pear under the General heading. All existing templates are available
to all users who have access to Project Management.

W Furniture Project Management

File  Options Help

‘ Print 33 Bt

L& Module Tasks @
{2 Execute a Template

3] Project View

3] Order View

2] Order Summary (P/O) View
] Item View

3] Set up Templates
2 Set up User Groups

Current Options

Delete Selected Template

Template Selection

Double-click a template or click 'Limit...' to load a saved template and add limits or click ‘Execute...' to load asaved template and

display results.

Group
= General

= Project Managers

= Sales Group 1

Name

Backordered but not on PO Backordered items that are not on a PO

Del not Billed
deposit orders
TPB Order for Greg

GP1
TBP Orders
TPE Order for Jane

Description

Order delivered but not Invoiced
Open orders with Deposits
Third Party Bill order for Greg Smith

Group 1 5alesperson's Report
Third Party Billing Orders Only
Third Party Billing Order for Jane Smith

Who Created

10

101
101
101

101
101
101

Create Date

12/01/09

12/01/09
12/01/09
12/01/09

12/01/09
12/01/09
12/01/09

Limit. ..

J

Execute...




Furniture Project Management

3 Using the Module Tasks section, you can:
. Execute a Template
. Choose a Level to View Information
. Set up Templates
. Set up User Groups.
See the appropriate heading for details.

Note:  The Set Up Templates and Set Up User Groups functions can be
password protected, and therefore, may not be accessible to all us-
ers.

By default, until
you set up user
groups, existing

Executing a Template

When you first open the Project Management window, the Template Selection
templates appear list displays first. Once the window is accessed, the Execute a Template feature

under the General ~does not require a password. The template can be opened with just a few

heading. All ~ clicks.
existing templates
are available to all

Note: Those with additional password abilities can also set up templates and
groups using the Set Up Template and Set Up User Groups functions.
USETS 10H0 hqve After doing so, access to the templates in the Template Selection list can
access to Project be further restricted to only assigned users. For further details, see Set-

— ting Up Templates.

1 To select a template, click the + (plus sign) in Group column to view the
available templates.

2 Click the template name to highlight it.

3  You can click Execute to open the template or click Limit to set addi-
tional limits.

° To view the report without setting additional limits, click the Ex-
ecute button. You can subtotal the report, hide details, and cus-
tomize the grid. You can also print it without making any
changes. See the appropriate headings.

. To open the report and set additional limits, click the Limit but-
ton. For details, see Setting Limits.

Choosing a Level to View Information

1 If you are not a restricted user, in the Module Tasks section, you can also
click the level to view. For example, to view the gross profit and total
cost of all open projects, click the Project View. To display items that
have been shipped but not received, click Order View.
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Choose from the following:

. Project View: Contains all the information for the project.
. Order View: Displays all the information concerning an order.
. Order Summary (P/O) View: Displays all the summary informa-

tion for an order. It also includes all the purchase order informa-
tion for the P/Os that make up the order.

° Item View: Shows all item information for the order, including
tag detail (Tag 1 through Tag 5).

. Event View: Shows all the events you have set up in the Furni-
ture Scheduler window.

2 Once the view you selected opens, you can set additional limits. For de-
tails, see Setting Limits.

Setting Limits

In the Available Limits section, limits can be specified for the information to
view. When selecting limits, the fields by which you can limit are listed in the
Field Name box and include the following: Customer, Project, Sales Order,
Sales order Contacts and Addresses, Sales Order Detail, Purchase Order, and
Purchase Order Detail options.

Limits let you define the information to view. For example, you could limit to
a specific salesperson, attention, or third party billing order. You could also
limit to specific vendors or vendor aliases. While several limits can be entered,
the information must fall within every range to be included. Also, the more
sorts and limits you set, the longer it takes to gather the information.

1 Click the + (plus sign) to the left of each option to view all the limit
tields by which you can limit.

2 Click the field to highlight it. For example, to limit by Project Number,
click Project Number.

3 In the Set Criteria for Selected Limit section, use the Compare, Range,
and Exclusive boxes to set limits.

¢ Compare: These boxes let you limit to values that are greater than, less
than, or equal to the values specified. Suppose a report should include
project numbers greater than 100. In this case, you would click the down
arrow in the Compare box and choose > (greater than). In the corre-
sponding box, you would type 100. (You can also click to query.)

Or, suppose the report should limit to a specific attention’s name. In this
case, you would set the Compare box to = (equals). In the corresponding
box, type the attention’s name, Tom, for example. When you add the
limit, it appears in the Entered Limit Criteria box, as shown in Figure 3.

7
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If you use the
Query feature,
when the
appropriate search
dialog box opens,
right-click to enable
or disable Word
Search. You can
use Word Search
when retrieving
projects, customers,
vendors, items, and
S0 On.

Figure 3:
Limiting to a
Specific
Attention’s
Name

File:

The following table displays the Compare symbols available:

= Equal to
<> Not Equal
> Greater than

= Greater than or Equal
< Less than

= Less than or Equal
Like Contains given

characters (ex. Search

for “smi” would
return Smith,
Smithfield, etc.)

* Range: These boxes let you enter a range of values by which to limit.
Suppose the report should include project numbers from 100 through
200. You would enter 100 in the first box (the From box) and 200 in the
corresponding To box. (You can also click to query, or when limit-

ing by dates, you can click the down arrow to display a calendar.)

¢ Exclusive: This option applies when limiting to a Range. After entering
the range, click Exclusive to limit by values outside the range you set.

Options  Help

{j5] Bxecute a Template
5] Project View
112 Order View

i) Order Summary (P/0) View

i3] Ttem View

i3] Set up Templates
113 Set up User Groups

Current Options

Print  © ‘i_x | Exit

Project View Limits

Available Limits

Field Marne -
- Install Ticket Print Date

(=] Sales Order Contacts and Addre
- Attention
~ twho Called
- Shipka Mame
« Shipto Address 1
Shipta Address 2
- Shipto City
- Shipto State
- Shipto Zip
Install Mame
+ Install Address 1
- Install Address 2
Install City
Install State

- Install Zip
- LabelZ 1
LabelZ2
[=| Sales Order Detail
+ SalesPerson -

urniture Project Managemen !EE

Select and apply the limits For the Froject View.

Set Criteria for Selected Limit

[[Sales Crder Contacts and Addresses] Attention

* Compare: ,i‘ | ﬂ

 Range: | ﬂTo [ ﬂ
r

& withinthe | Bl =l

Add Mew Remove Selected |

Entered Limit Criteria

Clear Al |

= Contacts and Add!
Attention equal to 'Tom'

Apply
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4  After specifying each limit, click Add New. The limit you set appears in
the Entered Limit Criteria box.

5 Continue to set as many limits as needed.

6 You can also remove limits.

To remove a single limit, click the limit to highlight it in the Entered
Limit Criteria box. Click Remove Selected.

To remove all limits, click Clear All. The boxes are cleared so you can
begin again.

Viewing the Report
1 When you finish setting limits, click Apply. Information for the view
you specified opens. For example, if you selected Order View, the Order
Number through Third Party Billing columns open.

Note:

If you click Apply without setting any limits, the No Limits Have
Been Selected warning message opens.

2 When finished viewing information, click Exit to close the Furniture
Project Management window.

Changing the Subtotal By Option

1 In the View window, you can easily change the default subtotal view.

Project View: defaults to subtotal by project. You can choose to
subtotal by salesperson or customer.

Order View: defaults to subtotal by order. You can choose to sub-
total by project, salesperson, and customer.

Order Summary (P/O) View: defaults to subtotal the information
by order. You can choose to subtotal by acknowledgment number,
project, vendor purchase order, project, vendor, or vendor order
P/O.

Item View: defaults to subtotal by item. You can also subtotal by
project, order, vendor, vendor purchase order, vendor acknowl-
edgment, and manufacturer (vendor alias).

2 To change the default, click the down arrow in the Subtotal By box to
resort the data.

Viewing Additional Information

1 After the level opens, click a line item to view. You can select several
different lines by holding the Ctrl key and clicking each individual line.
You can also select several lines in a row by clicking the first line, hold-
ing the Shift key and clicking the last line. You can also click the Select
All link to highlight all lines.
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2 Once the lines are selected, right-click.

3 When the context menu opens, shown in Figure 4, click the level to
view. For example, if the Project View is open, when you right-click,
you can choose Order, Item, or Order Summary (P/O) views.

4 The system displays the information in the new view you specified. Con-
tinue to drill down to view additional information by right-clicking.

5 You can easily return to previous views by clicking ) Back ~ . Like-

wise, click &)

to re-display views.

Hiding Details, Showing Global Information, Showing Notes

1 After the view opens, you can specify to hide details, show global infor-
mation and show notes.

. Hiding Details: By default, the system lets you view additional
detail concerning the project, order or item. This check box lets
you remove the default data from the view.

. Showing Global Information: View additional global order detail
specified when the order was placed. This includes the shipping
address information, third party billing detail, the attention as-
signed to the order, the purchase order shipping address informa-
tion, the individual who called to place the order, and so on.

S=1ES)

= Furniture Project Management

File  Options  Help

&y Back = | Print =33 Exit

Figure 4: = -
Viewine th P voduieraske ()] Project View -
leWIng t e < Use "Subtotal By" to change the way the data is totaled.
1] Execute a Template
Context Menu
I i ject .
i3] Project View Subtotal By: [ Hide Detais
12l Order View
{2 Order Summary (P/0) View Customize Grid...
(‘.ﬂ Item View Project Project Name |Spec | Customer Number Customer Department  Customer Name | Salesperson Number Total List 7y
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] Set up Templates Fl 1856 KNOGO CARIBEI 372
@'ﬂ Set up User Groups O 286 ABWINC. 372 4
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5 CASH CUSTOMER 301
Current Options (%) a
Lk = O 1256 HONEYWELL INFt 3
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Figure 5:
Displaying
Global
Information
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When checked, global information displays on the right side of the
window, as shown in Figure 5. You can also right-click the infor-
mation and select Copy.

. Showing Notes: View line item notes specified in Order Entry.
When checked, the notes appear in the Item Description column.

2 To hide detail, global information or notes, click the appropriate check
box to de-select it. The information is removed.

Customlzmg the Grid

You can move columns of information from one area of the window to
another. You can also remove columns of information from displaying
in the window.

2 There are different ways you can customize the grid in the Project Man-
agement window.

. Dragging and Dropping: You can click a column of information
and drag it to a different area of the window. For example, to
move the Salesperson Name column before Salesperson Number,
click the Salesperson Name column and drag it before the Sales-
person Number column.

= Furniture Project Management

File Options Help

{2l Execute a Template

{3l Project View

i Order View

{5l Order Summary (P/Q) View
2l Ttem View
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i Clear All
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52 Records

Order View -
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Figure 6:

Customizing the

12

Grid

. Customizing the Grid: Click the Customize Grid link. In the Grid
Configuration Editor dialog box, you can drag columns of infor-
mation from one area to another. You can also remove columns.
To remove a displayed column, highlight it and right-click. Click
Hide Column. For example, to remove the Margin column, click
Margin to highlight it, right-click, and select Hide Column. The
system displays a check mark, indicating the column is hidden.
Click OK to close the dialog box. When you return to Project Man-
agement, the Margin column is no longer displayed. To replace a
hidden column, click the Customize Grid link and click the Show
Hidden Columns check box to display all currently hidden col-
umns. Click the column not displayed and right-click. Click the
Hide Column check box to de-select it. The check box is removed.
An additional feature lets you click the down arrow in the Grid
Options box to choose whether to display the line information in
the grid using alternate colors. See Figure 6.

. Re-sorting the Data: Click a column heading to resort the data.
This lets you more easily find the information you need. For ex-
ample, if you click the Total Cost column, you can sort by cost
amount, from highest to lowest. If you click a date column, you
can sort the data from the most recent to the latest, and so on.

®. Furniture Project Management

File  Options Help

Print G Exit

Order View -
Use "subtotal By" to change the way the data is totaled.

2 Module Tasks @
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If you select more
than 200 lines to
view in the Print

Preview dialog box,
the Current Record
Count Exceeds 200
warning message
appears.

Figure 7: The
Print Preview
Dialog Box

Printing the Report

1 To preview or print report information, click

2 The Print Preview dialog box opens,

Furniture Project Management

Print .

shown in Figure 7. In this dialog

box, you can view the information before you print it, print the report,

or save the report to a file.

. To print, click =4 .

. If you make changes to the information, click ' &} to apply the

changes.

° To export to a file, click g . You can save the file as a pdf, htm,

rtf, xIs, or emf.

Saving the Report as a Template

After you finish setting your view and limits, you can save your changes as a

report template. The next time you run the
and click the Execute button.

report, click the template to view
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By default, until
you set up user
groups, existing
templates appear
under the General
heading. All
existing templates
are available to all
users who have
access to Project

Management.

14

Note: If you are a restricted user, additional limits can be set and the template
saved with a new name and description. This saved template retains
both previous and new limits. It appears in the user’s Template Selection
list.

1 In the Current Options section, click ' LJsave Template -

2 The Save Template dialog box opens, and the cursor moves to the Name
box. Enter a name for this report selection, ABC Vendor Limited Orders,
for example.

3 In the Description box, enter a report description, Orders Limited to
Only ABC, for example.

4 If you have password permission, you can click the down arrow in the
Group box and select the group to assign this template.

5 Click Save.

6 If the template already exists with the same name and description, you
are prompted to overwrite the old template. To do so, click OK. The in-
formation is saved.

Setting Up Templates

While templates have always been a useful function in Project Management,
they can now be organized and displayed by user groups. New user groups
can be added and removed. Templates can be saved, added to, moved, or re-
moved from new or existing groups.

This report security can be maintained for each individual user or group of us-
ers. Users can be assigned to specific templates individually or within groups.
Users not assigned to an existing template do not have access to the template
in the Template Selection list.

Note: The Set Up Templates and Set Up User Groups functions can be pass-
word protected, and therefore, may not be accessible to all users.

1 Inthe Module Tasks section, click Set Up Templates.

2 If prompted for a password, enter the password from the Furniture Pa-
rameter Passwords and click OK.

3 The available options open in the Current Options section of the win-
dow. See Figure 8. You can perform each of the following functions:

. Delete Selected Template: To delete an existing template, click
the template to highlight and click Delete Selected Template. At
the Permanently Delete Template prompt, click Yes.
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. Move Template: You can easily move an existing template from
one user group to another. Click the template to highlight and
click Move Template. When the Move Template dialog box opens,
click the down arrow and select the group to which this template
belongs. Click Apply.

. View Template Limits: To view all the limits you have saved for
an existing template, click the template to highlight and click
View Template Limits. The Current Template Limits dialog box
opens, showing the limits you have set. When finished viewing,
click OK.

. Add Group: This option lets you add a new template group name
to the existing list. Click Add Group. In the Template Group
Name dialog box, enter the name and click OK.

. Delete Group: This option removes an existing template name
and all its assigned templates. Click the template to highlight and
click Delete Group. (You can also highlight the group and right-
click and select Delete Group.) At the Remove Template Group
prompt, click OK. The template name and all templates is re-
moved from the template list.

File  Options  Help

| Print =33 BExit

= Furniture Project Management |Z”E”zl

. -
Figure 8: The [N toduerasis  (z)]]] Template Selection
Set Up T e Add, Change, or Remove Templates and/or Groups.
@h ECcute a femplate
i o Group Mame Description Who Created Create Date
Templates &l FEAEL o General
Current O tions @3 Or:er View . Backordered but not on PO Backordered items that are not on a PO 101 12/01/0%
+ (5] Order Summary (P/0) View General Order General Order Report 101 12/01/09
2] Ttem View (=] Project Managers
- Del not Billed Order delivered but not Invoiced 101 12/01/09
eV SRR A depositorders Open orders with Deposits 101 12/01/09
(2] Set up User Groups TPB Order for Greg Third Party Bill order for Greg Smith 101 12/01/09
= Sales Group 1
Current Dptions ,@ GP1 Group 15alesperson'sReport 101 12/01/09
TBF Orders Third Party Billing Orders Qnly 101 12/01/0%
Delete Selected Template TPB Order for Jane Third Party Billing Order for Jane Smith 101 12/01/0%

Move Template

View Template Limits
Add Group

Delete Group

Set Allowed Users
Set UserRestriction
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. Set Allowed Users: This option lets you specify the allowed users
for this template name. Click the template to highlight and click
Set Allowed Users. (You can also highlight the group and right-

Restricted users click and select Set Allowed Users.) Select the users and click OK.

can also change or

remove the i Set User Restrictions: This option lets you limit users to only their
additional limits assigned templates. While restricted users can set additional view

from templates they limits and save their template selections, they cannot remove the
have saved. original template limits, nor can they add columns that do not ex-

ist in the original template. Instead, the system saves the original
and additional limits as a new template with a different name and
description. Along with the new template name, description, and
creation date, the user’s number appears in the Who Created col-
umn in the Template Selection list. This helps quickly identify the
user who added this new template.

Click the group name or template and click Set User Restrictions.
In the Set User Restrictions dialog box, click the name of the user
to restrict. To select more than one, hold the Ctrl key and click
each user’s name. When finished, click Apply.

Setting Up User Groups
By default, until  You can set up user groups and assign individuals to the group. When you do,
you set up user  only templates to which this individual is a member can be viewed. If the indi-
groups, existing  vidual is not a member of the group, the template is not shown in the user’s
templates appear  Template Selection list.
under the General
heading. All
existing templates 2 If prompted for a password, enter the password from the Furniture Pa-
are available to all rameter Passwords and click OK.
users who have
access to Project

Management.

1 In the Module Tasks section, click Set Up User Groups.

3 The available options open in the Current Options section of the win-
dow, as shown in Figure 9. You can perform the following functions:

. Add Group: This option lets you add a new group to the existing
list. Click Add Group. In the Set User Group dialog box, enter the
group name and description, Warehouse and Warehouse Report,
for example. Click OK.

. Remove Group: This option removes an existing user group and
all its assigned users, with one exception: the General Group can-
not be deleted. Click the group to highlight and click Remove
Group. (You can also highlight the group and right-click and se-
lect Remove Group.) At the Remove User Group prompt, click
OK. The group and its users are removed from the list.

16
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Add User: This option lets you add a new user to an existing user
group. Click the group to highlight and click Add User. (You can
also highlight the group name, right-click, and select Add User.)
In the Select Users dialog box, click each user to add. The name is
highlighted. To select more than one user, hold the Ctrl key and
click each user’s name. When finished selecting users, click OK.

Remove User: This option lets you remove a user from an existing
group list. Click the user’s name to highlight and click Remove
User. (You can also highlight the user and right-click and select
Remove User.) The user is immediately removed from the list of
users within the group. The removed user cannot view the as-
signed templates in the group list.

™ Furniture Project Management

File  Options  Help

LA Module Tasks

n]

i3] Execute a Template

3] Project View
3] Order View

i3] Order Summary (PfO) View

3 Ttem View

i3] Set up Templates

{0 Set up User Groups

Current Options

Add Group

Remove Group
Add User
Remove User

Print 33 Bxit

User Group List

Add, Change, or Remove Users andfor Groups.

User Group Description Number User Name

& 5

160 JANE SMTTH
202 EMILY HAYWARD
221 CINDY ZEPEDA
= ‘warehouse warehouse staff reports
150 JOHN DOE

136 JAKE SMITH

@
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I
In the Current Creating an Event

Options section, You can easily view and create a new scheduled event from within Project
you can also choose Management. This applies when using Order, Summary, and Item Level views
View Event List 8 : PP & ’ Yy,
and View Event 1 Open the Event Detail dialog box.
Detail.

Click the order or item for which to create a new event. Under Current
Options, click Create Event.

Right-click the order or item and choose Create Event.

2 The Event Detail dialog box opens, displaying information for the order
or item you selected. You can change event details as needed.

3  When finished, click Save and Close.

= Furniture Project Management
Fil

le  ©ptions  Tools  Help

< Back = )~ | Print if.;.», Exit

Event View -

Double-click a row to see the event detail.

Module Tasks @

(o) Execute a Template

B Event Detail

i3] Project View

) Order View i |l Save and Close 3 |l & B |8

i2) Order Summary (P/0) View Appointment | Scheduling Assistant| ustamize Gil...
@] Ttem View Datg
3:30 Subject | Today |
i2) Event View 5:00
: ShowAs: |1 Estimaled v Type | Delivery v CreatedBy: TEST USER
10:01
2] Set up Templates = ‘ |D

5] Set up User Groups 5:30 A
b Event Time

Start Time: T29/2011 v | | 330AM v [] &l Day Event
EndTime: | 7/28/20117 | [40048M » 30 Minutes

Current Options @

L Save Template

v Ticket Project s

£7] Clear Al Litome

<7 View Limits Address:

View Event Detail ‘Order Notes ¥

[ Display Sales Orders

I
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Displaying Sales Orders
From within the Project Management window, you can view sales order infor-
mation from the Order Analysis window. This is a useful feature when you
need to view more order information without the necessity of leaving Project
Management.

1 Open the Sales Order dialog box.

Click for which to view sales information. Under Current Options, click
Display Sales Orders.

Right-click an order and choose Display Sales Orders.

selected.

Click Print to print, email, or fax the information shown

Click Hide/Show Specials to view order notes.
Click Customize Grid to modify the grid details.
3 When finished, close the dialog box.

£ | B Sales Order : -

10550-0r

The Sales Order dialog box opens, displaying detail for the order you

c POZ I
Crder Date: 5/13/2009 10:99:17 Invoice Date:
"'jl FORIEREE Ohider Totals
B . GIL Location: 1 Inv. Location: 1 Subtotal 4364.30
@1 Order View —— ) rder Type: 8 - Furniture Discount 5 0.00
5l Order Summary kbt Pey Code: 2 - Charge Tax§ 40.57 b
; SOUTHLAKE DENTAL C 2 Ietial T R ~
(5] Teem View S000E. Hwy 114 Status: 7 - Initial Ticket - PO Total 5 4404.87 L
SUITE 594 Order Taker: MTK - MIMI-ENSITE PRO Lines # A0
(2l Event View SOUTHLAKE., TX 76092 SalesPersen: MTK - MIMI-ENSITE PRO
(5] Set up Templatef Shipping Address Route: DDWN Order Code:
il Set up User Groff SOUTHLAKE DENTAL ‘who Called: Print...
g?I[II?EESgYY L Attention; Hide Specialg
Girrent Optiaaagl - U THLAKE. TX. 76092 Project STH DENTL - SOUTH LAKE DENTAL PROJ Customize grid...|
H Save Termpiate Additional Global Order Information ¥
o Select All Sequence|em#  [Company |Descripion | Unit | Cisss | Dept | Ordered| Shipped|  Price| BxtPrice| FlOjVels
] 100 7524305 HO6 Worksurface 24D x 300 Lam EA " z 1 0 71.060 71.06 10550ALS1 ALLD
i..;j Clear Al wiGrommet
Sy View Limits ON D LAM: Matursl Maple
Create Event OoN ES Edg: Flint
EEN)
[ View Event List ON o Plastic Grommet
1 Display Sales o 101 7524605 HO6 Worksurface 24D x 600 Lam E&.L. 5% pd 1 0 118840 11894 10550ALS1 AL
wiGrommets
ON D LAM: Matural Maple
ON ES Edg: Flint
ON P Plastic: Grommet
HNE Focnac Wndreucfare Wial+ 240 EA 7 | 1 NNCET T ML e HRT - MR R ] 558
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