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Figure 1: The (C)
Vendor Master
screen
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Setting Up the Express Computer PSN

Once you have completed the steps in the handout, Phase I: Setting Up PSN,
you’'re ready to set the Express Computer-specific parameters.

Setting parameters to communicate with Express Computer involves:
1 Creating an Express Computer customer record.
2 Setting up your Vendor database.
3 Setting up the communication parameters.

4  Setting up your EDI record.

Note: Do not perform the steps listed here until you have executed the
steps listed in the handout Phase I: Setting Up PSN. It is available at
www.ddms.com/support/doc/psn.htm.

Creating a Customer Record

In the text-based (A) Customer Master screen or in eNsite Pro’s Customer
Master tab, create a customers with EXPRESS as the account number and
name. For information on creating a customer, see your online help.

Setting Up Your Vendor Database

You must set up the appropriate destination ID for Express Computer and se-
lect the features to enable. You can do this using either text-based software or
eNsite Pro.

/13:50: 31 (O Vendor Master Rev. (06/13/03) 09/30/03 "\
ACTION [ C]
A=Add, C=Chg, |=Ing, D=Del, R=Reindex, P=InvParm V=VenAlias, E=ElecPur, S=PSN
Vendor #EXPRESS Code :A GL # - REM TTANCE ADDRESS
Name Name .. ...
Suite : Suite @
Addr Addr
Gty Gty i
State : Zip # [ ] Comm ?E  State :.. Zip # .... [....]
Phone # - - Suppress Ck Detail ?  Phone #...-...-....
Contact [ ] Contact [....... oo, ]
Acct # Fax# - ==== TRADE DI SCOUNT | NFORVATI ON ====
Recv Days # Max Lines # Auto 850 ? [ ]
Di scount % Eco. Cont.[ ] MAC [ ] [ ]
Net Terms ?  Terms ?  Cont.[ ] To [ ] [ ]
======== CURRENT ACCOUNT STATUS ======== [ ]
Lead Days #... Average #... Hts #... GL At $........ #..-...-.. Day :..
Last: Oder :../../.. Payment :../../.. GL A $........ #..-...-.. Day :..
Balance $........... Md$ ... GL AT $........ #..-...-.. Day :..
Yt d S Last $........... FromDate :../../.. To :../../..
\Last PIO# ......... Debit #. ......... PIO#. ..... /
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Figure 2: The
(CS) Vendor
Private Supply
Network Screen

Setting Up a Text-Based Vendor Database

1 SetupE
Step 1.
Step 2:
Step 3:

2 Set PSN
Step 1:
Step 2:
Step 3:
Step 4.

Step 5:

Step 6:

Step 7:
Step 8:
Step 9:

Step 10:

xpress Computer as a vendor. See Figure 1.

In the (C) screen, select [A] Add action code.

In the Vendor # field, type EXPRESS

Tab to the Comm field and type E. Press Enter.
parameters. See Figure 2.

In the (CS) screen, select the [C] Change action code.
In the Vendor # field, type EXPRESS and press Enter.
At the Correct Record prompt, type Y.

If the Destination Id field is blank, type EXPRESS and press
Tab.

In the Vendor ID field, enter the contact ID provided by your
Express Computer sales representative.

In the Vendor Password field, enter your Express Computer
password.

To enable price checks, type Y in the Price Checks field.
To enable stock checks, type Y in the Stock Checks field.

To enable purchase order transmission, type Y in the P/Os
field.

Press Enter, then Esc to save your changes.

63: 33: 03

(CS) Vendor Private Supply Network Rev. (09/20/03) 09/ 13/ 04

ACTION [C] C=Change, |=lnquire

Vendor #EXPRESS
Destination Id
Vendor 1d
Vendor Passwor

PSN Op
Price Checks

St ock Checks
P/Os

Maxi mum P/ O

Code : A gL #

#EXPRESS
[ CONTACT EXPRESS FOR | D]
d [ EXPRESS PASSWORD ]
Facility Codes

tions [..... 1 0..... T 0..... 10 ... 1 [..... ]
?Y [eacaa | Mooaae | Toacos | Maacas | Mocaac |

?Y (... 1L 1L | 1L ]
?Y (... 1L 1L | 1L ]

PIOs thru QE 2. [..... 1 [..... T 0..... 10..... 1 [..... ]

Veight #. ..... [..... 1 [..... 10..... 10..... 1[..... ]

~




Figure 3: The
Supply Options

Dialog Box
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Setting Up an eNsite Pro Vendor Database

1 Create a vendor with the name and vendor number EXPRESS. For in-
structions, see your online help.

2 In the Vendor # box in the Vendor Master tab, enter the vendor number.

From the View menu, click Supply Options.

4 The Supply Options dialog box opens, as shown in Figure 3. In the Lo-
cation box, enter a G/L location, or accept the default of 1.

5 In the Destination ID box, enter your Express Computer’s ID exactly as
follows: EXPRESS

6 Inthe Sign On ID box, enter the contact ID provided by your Express
Computer sales representative.

7 Inthe Sign On Pass box, enter your Express Computer password.

8 From the Supported Features list, click those to enable. You can select:

< Online Purchasing
= Price Check
= Stock Check.
9 When you finish, click OK.
10 Click Save.

5'-|I3'I3'|‘.|r Options

=101 x|

—5 uppl_l,l Options

S Facility

~ Locatian : I 1

I:IP'LIS I I
D estination [0 .IE}{PHESS

~ Sign On |D :[CONTACT EXPRESS
5|gn OnPass: [FPRESS F'ﬂ«SSWEIFID

 weight :|

Supported Features —
[+ Online Purchasing
IF F'rln:e Eheck
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Setting Communication Parameters

You must set up communication parameters for Express Computer. You can
do this using either text-based software, or eNsite Pro.

Setting Text-Based Communication Parameters
1 Set up Express Computer’s communication parameters.

Step 1: In the (CX) screen, select [A] Add action code.
Step 2: In the Vendor # field, type EXPRESS and press Enter.
Step 3: At the Correct Record prompt, type Y.

Step 4: At the Enter Number For Selection prompt, type @ to set the
Comm Type field to PCN.

Step 5: At the next Enter Number For Selection prompt, type 2 to set
the Template field to PSNSTD. Press Enter.

Step 6: The Vendor Records Have Been Updated Prompt appears.
Press Enter.

2 Set the General Communication Information parameters.
Step 1: With the cursor in the Action field, select [C] Change.
Step 2: In the Vendor # field, type EXPRESS and press Enter
Step 3: At the Correct Record prompt, type Y.

/13:41: 03 Vendor Private Communication Network Rev. (06/13/03) 09/13/04 ™\
ACTION [C] A=Add, C=Change, |=lnquire Location [ 1]
Figure 4: The Vendor #EXPRESS Code : A GL #
Parameter
Group Options Conm  Type Tenpl at e Par amet er G oup
. [ PCN ] [ PSNSTD 1 [ ]
in the (CX) Par anet er
Screen [ ] 1-20 [ ]
Override [ ] 21-40 [ ]
41-60 [ ]
0 [General Communication |Information ] 61-80 [ ]
1 [Account Information ]
2 [Shipto Address ]
3 [Billto Address ]
4 [Supplier Information ]
\Enter Nunber for Selection [ ] J




Figure 5: The
General
Communication
Information
Parameter
Group in the

SCXZ Screen
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Step 4: The Parameter Group options appear, as shown in Figure 4.
Note the Parameter Group field is blank. At the Enter Number
For Selection prompt, type @ to select the General Communica-
tion Information parameter group.

Step 5: The General Communication Information parameter group ap-
pears, as shown in Figure 5. You may set these as you want,
with the following exceptions:

< DDMS recommends Line 2, the Pre-Receive flag, be setto Y. To
set it, type 2 at the Enter Number For Selection prompt. In the
Override field, type Y. In the 1-20 field, type Y. Press Enter.

= Line 3, the acknowledgement printer must be set to the printer
you use to print acknowledgements. To set it, type 3 at the En-
ter Number For Selection prompt. In the Override field, type
Y. In the 1-20 field, type the printer’s name. Press Enter.

= Line 4, the 850 P/0O Format, must be set to 85JECS. To set it,
type 4 at the Enter Number For Selection prompt. In the Over-
ride field, type Y. In the 1-20 field, type 853ECS. Press Enter.

= Leave Line 5, the shipping option, blank. The default is next-
day delivery. Changing it places your order on hold on Ex-
press Computer’s side.

< Line 6, the Acknowledgement Selector, must be set to
ECSACK. To set it, type 6 at the Enter Number For Selection
prompt. In the Override field, type Y. In the 1-20 field, type
ECSACK. Press Enter.

ﬂS: 471: 03 Vendor Private Conmuni cation Network Rev. (067 13703) 09/13/ 04 \
ACTION [C] A=Add, C=Change, |=lnquire Location [ 1]
Vendor #EXPRESS Code : A GL #
Comm Type Tenpl at e Par anet er G oup
[ PCN ] [ PSNSTD ] [ General Communi cation I nformation ]
Par anet er
[850 P/ O For mat ] 1-20 [ 850ECS ]
Override [VY] 21-40 [ ]
41-60 [ 1
0 [Capture Log ] 61-80 [ ]
1 [Backorders ]
2 [Pre-Receive ]
3 [Acknow edgnent Printer ]
4 [850 P/ O Format ]
5 [Drop Ship ]
6 [ Acknow edgnent Sel ect or ]

Gnter Nunber for Selection [4] /
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Step 6: Press Esc until the Parameter Group field returns to blank.
3 Set the Account Information parameters.

Step 1. At the Enter Number for Selection prompt, type 1 to select the
Account Information parameter group. Use this parameter
group to store your Express Computer contact ID information.

Step 2: To enter an account number, at the Enter Number For Selection
prompt, type @. In the Override field, type Y and press Tab. In
the 1-20 field, enter the account information and press Enter.
See Figure 6.

Step 3: When you finish setting account information, press Esc until
the Parameter Group field returns to blank.

ﬂS: 471: 03 Vendor Private Conmuni cation Network Rev. (067 13703) 09/13/ 04 \
ACTION [C] A=Add, C=Change, |=lnquire Location [ 1]
Figure 6: The | ye;dor #exPreESS Code :A  GL #
Account
H Comm Type Tenpl at e Par anet er G oup
Information [ PCN ] [ TECHDATA ] [ Account | nformation ]
Parameter Par anet er
Group inthe |! override [ ] ] 21_38 E }
erride -
SCXZ Screen 41-60 | ]
0 [Account Nunber ] 61-80 [ ]
1 [Password ]
Gnter Nunber for Selection [ ] /
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Setting eNsite Pro Communication Parameters
To set up communication parameters in eNsite Pro:

1 Set up the Vendor Private Communications Network dialog box.
Step 1. In the Vendor window, select the Express Computer vendor.

Step 2: Open the Vendor Private Communications Network dialog
box. To do so, click View and select PCN; press Ctrl + U; or
double-click ¥ .

Step 3: From the Communication Type drop down list, select Private
Communication Network.

Step 4: From the Template drop down list, select PSN Standardized
Communications.

2 Set the general communications parameters in the Vendor Private Com-
munications Network dialog box.

Step 1: From the Program Group drop down list, click General Com-
munications Information.

Step 2: The available parameters are listed in the General Communica-
tion Information column. Turn on parameters by checking the
corresponding Override box. For example, to create a capture
log file, check the Capture Log Override box. Turn off param-
eters by clearing the Override box.

. ¢ Wemndor Private Commmemications Metwork i TiF .::ﬂ"
e - Help
A T ecsion ! g
Vondar 0 foPRESE Vindor Ham: |
Commurecaton Tiea Tangplain Frogram Eecup
| v Communcation Meimorn | | TechDsls Computsr Supphs: =] | Germial Commmicaion Ikamation. 7|

I —
Figure 7;: The |Geness Commurication infomation | Dvenade | Vaiue I
Vendor Private  |-=™= 1=

) N Back mdeiz o
Communications  |=eHecee ¥ fES
Network D|alog Ak rovdedgmer] Pontar o ™
Box B0 P40 Fomat I-: BSDECS
— Dvop Shep

1] |

Secin ECSALCK
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You may set these as you want with the following exceptions,
shown in Figure 7:

= Check the Pre-Receive Override box. Type Y in the corre-
sponding Value box.

= Check the Acknowledgement Printer Override box. Enter
your acknowledgement printer’s name in the corresponding
Value box.

e Check the 850 P/0O Format Override box. Type 850ECS in the
corresponding Value box.

= Clear the Shipping Code Override box. The default is next-day
delivery. Checking it places your order on hold on the Express
Computer side.

= Check the Acknowledgement Selector Override box. Type
ECSACK in the corresponding Value box.

Step 7. When you finish, click .

e e —————— = T:ﬂ
B rip
il T Locstion ! #
Figure 8: Setting ~ Wepdas 10 |- Foc ot Vendor Hame: |
the Account ID  Cormrseaben [ipe Temglae Program Gxoup
|Frivale Commmcalion Melmor =] [PSH Standadiond Communicabors: = [Acoment Inkmation =]

Apzourt Infomation (Ovende |Vahe x : : |
[ e




Figure 9: Setting
the Billto
Address
Information
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3 Set the account parameters in the Vendor Private Communications Net-
work dialog box. See Figure 8.

Step 1.

Step 2:

Step 3:
Step 4.

From the Program Group drop down list, click Account Infor-
mation.

You can set your account number in the Account Information
column. Check the Account Number Override box.

Enter an account number in the Account Number Value box.
When you finish, click [& .

4  Set the billing address parameters in the Vendor Private Communica-
tions Network dialog box. See Figure 9.

Step 1:
Step 2:

Step 3:

Ll

From the Program Group drop down list, click Billto Address.

The Billto Address defaults to the address in the (L&) Global
Master Parameters screen. Each parameter is listed in the Billto
Address column. Turn on parameters by checking the corre-
sponding Override box. For example, to change the name of a
business, check the Name Override box. Turn off parameters by
clearing the Override box.

For each Override box you checked, enter the appropriate infor-
mation in the corresponding Value box. For example, if you
checked the Name Override box, enter the business name in the
Name Value box.

When you finish, click & .

TR R re oL T [ i T .-ﬂ

R ;

'l'-“.'l:l: FHE 'l'-!-l'.llml

Corresragion T opa

Tamplss

[ Prveste Cormruncation Hatwor =] [PSH Standaioed Conmaricabors  #] [l Addwss =
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Figure 10: The
(SGA) Trading
Partner
Parameters
Screen

Setting Up Trading Partner Parameters
To set up your trading partner parameters:

0o N o oA W DN B

Tab.

In the (SGA) screen, select the [C] Change action code. See Figure 10.
Tab to the Account # field and type EXPRESS and press Enter.

At the Correct Record prompt, press Enter.

Tab to the Interchange ID Qualif field and type ZZ

In the ID field, type EXPRESSCOMPUTER

Tab to the Interchange Control Std field and type U

In the Version field, type @340
In the Receivers Code Id field, type EXPRESSCOMPUTER and press

9 In the Responsible Agency Code field, type X

10 In the Version field, type @34310
11 Tab to the Test Indicator field and type P
12 Tab to the Seg Term field and type ~~
13 In the Interchange Control field, type 13@23@ and press Tab.
14 In the Group Control field, type 2833 @86 and press Enter.
/11:19: 24 (SGA) TRADI NG PARTNER PARAVETERS REV. (09/ 16/ XX) 05/20/03
Action [C] ( C=Chg, D=Del, I=Ing, R=Ref Codes)
Narre Account # EXPRESS Dept :
KELLER >
817-
EDl VAN : Aut o Send (YI'N)
Interchange ID Qualif ZZ 1D :EXPRESSCOVWPUTER Negate Credit Inv. :
Auth. Info Qualif. : Info : Use Received Price : (YI'N)
Security Info Qualif. Info : Usi ng 810 :
I nterchange Control Std :U Version : 00400 Usi ng 855
Aut o 850 Sendfile
Recei vers Code Id : EXPRESSCOVPUTER Defaul t Sel ect or : 850DM
I nterchange Control# 100230
Responsi bl e Agency Code : X G oup Control #2000086. . .
Ver si on : 004010 ======= ACOPD Use nl y =======
Test Indicator :P (T/P) Buy Unit (SSMW | Contract #....
Acknow edgenent : Cust oner Ref : | Location #............
Rel ease/ Contract : 1: 2: | Contracting Deal er #...
|

Round Quantities when Needed UD R ? Seg Term ~~

&* ENTER DATA OR <?> FOR HELP !!

Reports Used :.




Figure 11:
Transmitting

P/Os Online
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Using PSN

After building a P/0O for Express Computer, you can transmit it online to Ex-
press Computer. For instructions on transmitting P/Os using eNsite Pro, see
your online help. To transmit P/Os using text-based software:

1 Inthe (SR) Purchase Order Reports screen, type B in the Request field.
See Figure 11.

2 Tab to the Who field and type N to select Express Computer.

3 In the P/O Numbers field, enter the number of the P/0O to send. To
send more than one P/0O, enter the number of the first P/O in the P/O
Numbers field. Enter the number of the last P/O in the To # field.

4 Press Enter until the Are You Sure prompt appears. Type Y.

5 Now you can change shipping information or complete the transmis-
sion using the (CX) screen.

/11: 26: 47 (SR) Purchase Order Reports rev. (06/26/03) 07/30/03 \

P/O Form Format Y/ R/'B/S ?. Past Due Y/N 2.

A Print P/Os. Qutstanding Y/ N ?.

Transmt P/ O To Vendor Send Speci al Codes 2.
Recei ve P/ O Transni ssi on From Vendor . A=Azerty F=Uni t ed
Print P/ O Recei pts From Vendor. Delete File YYN ?. C=Sparco G=Hori zon

Wio N
Wol esal er 2.

D=Dai syt ek J=Ento
E=Whl -G p R=Synnex

Tal k To Whol esal er.
Recei ve El ectronic |nvoice.

TTmooOw

Regi onal

Short Buy Report Y/ N 2.
Print AIl 2. Match Against PPOs AIE 2.

E. Backorder Reports.
Keep Short Buy File for PPOs 2.
M Debit Menp Report.

P. Purge Purchase Orders. Archive Purge to Journal Y/N ?.
FromFile [PONMASTER ] Vol. [W ] E=Dept
To File [JOURRPO ] Vol. [W ] D=Dat e P=Prefix V=Vendor
S=SIsm R=Route N=I t em Nor
R Inquire or Report on Archive Rei ndex Y/ N 2. C=Cust L=d ass | =l nvoi ce
S. Conpare Vendor Purchases w th Daisytek Sort Codes 1(.), 2(.), 3(.)
P/ O Nunmbers #.......... To #..........
Vendor Nbor Hoooooo. To #..........
\Request [ B] Location ? Printer ?P1  COPIES ? 1  Totals Only ?N Y/ N /

&
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Changing Shipping Information

Before completing transmission of the purchase order, you can change the
shipping information. Once you’ve completed the (SR) screen, the (CX) screen
opens. To change the shipping information:

1 The Parameter Group options appear, as shown in Figure 12. Note the
Parameter Group field is blank. At the Enter Number For Selection
prompt, type @ to select the General Communication Information pa-
rameter group.

/" 14:22: 27 Vendor Private Communication Network Rev. (02/07/03) 10/27/03 N\
. ACTION [ ] A=Add, C=Change, |=Inquire Location [ 1]
Figure 12:
- Vendor # Code : _ GL # -
Selectlng the Comm Type Tenpl at e Par anmet er G oup
General [ PCN ] [PSNSTD ] [ ]
Communication : LT EIER EF P
Parameter override [_] 21-40 [

GrouE 41-60 [
General Communi cation Information ] 61-80 [

0 [

1 [Account Information ]
2 [ Shipto Address ]
3
4

Billto Address ]
Supplier |nformation

Enter Nunber for Selection “C’ - Conplete, “A" - Abort [

-




Figure 13:
Selecting the

DroE ShiE Line
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2 The General Communication Information parameter group appears, as
shown in Figure 13. At the Enter Number For Selection prompt, type 2
to select the Shipto line.

3 Inthe 1-20 field, type Y to drop ship the order. Type N to use the Shipto
information.

4 Tab to the Override field. Type Y then press Enter.

5 At the Enter Number For Selection prompt, type C to complete the
transmission.

6 The P/O is transmitted to Supplies Network.

[14: 25:25 Vendor Private Communi cation Network Rev. (02/07/03) 10/27/03 \
ACTION [ ] A=Add, C=Change, |=Inquire Location [ 1]
Vendor # Code : _ GL# -
Comm Type Tenpl ate Par anet er G oup
[PCN ] [PSNSTD ] [ ]
Par anet er
[Drop Ship ] 1-20 [N
Override [V] 21-40 [ ]
41-60 [ ]
0 [Backorders ] 61-80 [ ]
1 [Pre-Receive ]
2 [Acknow edgnent Printer ]
3 [ Shi ppi ng Code ]
4 [Drop Ship ]
5 [ Acknow edgnent Sel ector ]
Enter Nunber for Selection “C’ - Conplete, “A’" - Abort [4]
(N J
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Figure 14: The
Status Field in
the (SRC)
Acknowledgement

Reguest Screen

Requesting Acknowledgements

If you missed an acknowledgement, you can request another from Express
Computer. To do so:

1 Inthe (SR) Purchase Order Reports screen, type C in the Request field.
2 Atthe Are You Using Private Supply Network query, type Y.

3 The (SRC) Acknowledgment Request screen opens. In the P/O Number
field, enter the number of the P/0O for which you are requesting an
acknowledgement and press Enter.

4 The requested P/O’s information fills the Vendor #, Transmission Date
and Transmission Time fields. The P/QO’s status appears in the Status
field next to the PO Nbr field, as shown in Figure 14. If the status is one
of the following, go to Step 5.

N  The order has not been pre-received.
F  The vendor has shipped your order.
P The vendor has allocated inventory to fill your order.

If the status field is blank or is set to ? (question mark), the P/0O you re-
guested was not found. Re-enter the P/O number. If the record is still
not found, call your vendor for a verbal acknowledgement. Your order
may not have been transmitted.

5 At the Get Acknowledgement prompt, type Y.

/15: 35: 55 Acknow edgment Request Screen (04/23/03) 05/08/03 )
P/ O Nunmber #.......... Vendor #..........
Transm ssion Date [........ ] Transmission Time [........ ]

? - P/O Not Found N - Not Received F - Final Received P - Pre-Received

PO Nor St at us PO Nbr St at us PO Nbr St at us PO Nor St at us
[t ] [.] [cot ] ] [t ]

pa—

— = — — — —]

[ —
—_

— e e e e
pa—

— = = ) =

P=Print Acknow edgnent R=Pre-Receive and Print Acknow edgnent [P] Printer [_]

(N J
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To pre-receive and/or print the acknowledgement:

1 Use the fields at the bottom of the screen, shown in Figure 15, to print
an acknowledgement or pre-receive a P/0.

To pre-receive a P/0O and print an acknowledgement, type R.

To print an acknowledgement, type P.

Note: If you don’t know if your order has been received, try to pre-receive
the order while you print the acknowledgement. You can only pre-
receive once, but you can print an acknowlegement as many times
as necessary.

2 Inthe Printer field, enter the name of the printer to use.

3 Atthe Are You Sure prompt, type Y.

/15: 35: 55 Acknow edgment Request Screen (04/23/03) 05/08/03 )
Figure 15: P/ O Number #.......... Vendor #..........
Prmtmg_ %nd Transm ssion Date [........ ] Transmission Time [........ ]
Pre-Receiving
an : Transmi ssi on Status :

Acknowledgement

? - P/O Not Found N - Not Received F - Final Received P - Pre-Received

PO Nor St at us PO Nbr St at us PO Nbr St at us PO Nor St at us

[t 1 [.] [ 1 [.] [t 1 [.] [ 1 [.]
[t 1 [.] [ 1 [.] [t 1 [.] [ 1 [.]
[t 1 [.] [ 1 [.] [t 1 [.] [ 1 [.]
[t 1 [.] [ 1 [.] [t 1 [.] [ 1 [.]
[t 1 [.] [ 1 [.] [t 1 [.] [ 1 [.]
[t 1 [.] [ 1 [.] [t 1 [.] [ 1 [.]
[t 1 [.] [ 1 [.] [t 1 [.] [ 1 [.]
P=Print Acknow edgnent R=Pre-Receive and Print Acknow edgnent [P] Printer [_]

N\ J

"1 S



	Contents
	Setting Up the Express Computer PSN 
	Creating a Customer Record 
	Setting Up Your Vendor Database 
	Setting Up a Text-Based Vendor Database 
	Setting Up an eNsite Pro Vendor Database 
	Setting Communication Parameters 
	Setting Text-Based Communication Parameters  
	Setting eNsite Pro Communication Parameters 
	Setting Up Trading Partner Parameters 
	Using PSN 
	Changing Shipping Information 
	Requesting Acknowledgements 


